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IMOJIOKEHHUE
00 MCNOJIL30BAHMHU MPOCTOM JIEKTPOHHOI TMOANMUCH JJISAA JOKYMEHTOB,
ny0JIMKyeMbIX Ha 0PI AILHOM caiiTe
MYHHUIHIIAJBHOT0 OI0IZKETHOTO 00111€00Pa30BATEIbHOI0 YUpeKIeHU s
Bouarypunckasi cpeansis 001meoopa3oBarejibHas IK0JIA

1. Ooume MoJ10KeHUS

Hacrosiiee IlonoxeHue 00 HMCHOIB30BAaHUM MPOCTON 3JIEKTPOHHON NOANUCH JJIsl JIOKYMEHTOB
(manee - [lonoxxenue), myonukyeMbix Ha oduimansHoM caiite MBOY Bbonrypunckas COUI (nanee -
VYupexnenue) sBiS€TCs JOKAJIbHBIM HOPMAaTUBHBIM aKTOM M OIPEIENSIET MOPAI0K U yCIOBHS pabOThI
COTPY/HUKOB C 3JIEKTPOHHBIMHU JIOKYMEHTaMu Ha oduuuanbHoM caiite Yupexaenus (nanee - MC),
HENOCPEACTBEHHO CBSA3aHHBIMU C UX TPYJOBOM JIE€ATENbHOCTBIO, € MPUMEHEHHEM IPOCTOU
3JIEKTPOHHOU noamnucH (nanee - [19I1).

1.1. Peanu3zanust ompeneneHHbIXx HactosmuM [lojokeHneM ycloBUW NPUMEHEHHS] TPOCTOU
ANEKTPOHHOU TMOAMHCH OOECIEeUnBaeT MPHUAAHUE HOPUIUYECKOW CHIIBI JIEKTPOHHBIM JOKYMEHTaM
VYupexaenuns B UC, TpeOyIOMM JIMIHOHN MOAUCH COTPYIHHUKA, U OTIEPAIHSIM C HUMH.

1.2. Hanuuue I1311 o6ecnieunBaer B MIC:

- MOJJIMHHOCTH - OJITBEPKIEHIE aBTOPCTBA JOKYMEHTA;

- LEJIOCTHOCTH - JOKYMEHT HE MOXKET ObITh U3MEHEH 0CIIe OIHCaHUS;

- HE OTPULIAHUE aBTOPCTBA (HEOTPEKAEMOCTb) - aBTOP HE MOXKET OTKA3aThCs OT CBOEH MOJIITUCH.

1.3. [Ina moanucaHus SNEKTPOHHBIX JokyMeHTOB B MC wucmonbp3yercs mnpocTas 3JIEKTpPOHHAS
MOAMNKCH - UH(OpMaLMs B 3IEKTPOHHOU (hopme, KOTopasi MpUCOEIUMHEHA K APYyrol MHQOpMAaliH B
JIEKTPOHHOU (opme (moanucsiBaeMoi MHGOpMAIUK, JOKYMEHTY B 3JIEKTPOHHOM BH[E) WJIM MHBIM
o0pa3oM cBsi3aHHasi C Takod HHpopManueil, U KOTopas MCIONb3yeTcs Jisd ONpeesieHUus Jula,
MOJIMTMCHIBAIOIIEr0 NHPOPMALIUIO.

1.4. B xauectBe nyonuuHoi yactu kitoua [I9I] mcnonb3yercss yHUKanbHOE MMsI YUETHOM 3alUCH,
IpUMeHsieMoe /IS aBTopu3anuu nois3oBareis B MC. B kadecTBe KOH(UAECHIIMAIBHONW YacTH KIIt04a
[I9I1 ncionp3yercs mapoJib K y4eTHOW 3aIHCH.

2. TepMuHBI U onpeIeIeHUs

B nannom IlonmoskeHMM HCHONB3YIOTCS CIEAYIOUIME TEPMUHBI M HX OINPEICICHHUS:

2.1. enadeney npocmot nekmpoHHOU NOONUCU - COTPYTHUK YUPESKICHUS, IO ITHACABIIHMA
YBenomieHue 00 03HAKOMIIEHUU ¢ HAacTOSIIUM [lofoskeHrneM U MCTIONIB3YIOMINA UMS TTOJIh30BATENs U
napouib a1 apropusaruu B 1C;

2.2. KoY 21eKMpOHHOL NOONUCY - YHUKAIIbHAS TTOCIEA0BATEIbHOCTS CUMBOJIIOB, MPeAHA3HAYCHHAS
JUISL IOJITBEP K IeHUS ¢ uctnonb3oBanuem cpeacts MC nognmuuanoctu [1911 BJlokymenre;

2.3. npocmas snexmponuas noonucv (I1211) - wunpopmanus B siekTpoHHOW ¢opme B UC,
BO3HHUKAIOIIAsi B MOMEHT BBHITIOJIHCHUSI BIIQJIEBIIEM DJIEKTPOHHOM IMOJIMUCH KOMAHIBI TOAMHCAHUS
Hokymenta B wuHTepdeiice HMC, mnoareepxknaromias mnoaduHHOCTh JlokymeHTa w/umm  (akT
o3HakomiieHus: Bhagenvua [IDI1 ¢ [lokymeHTOM, KOTOpas B3aMMHO OJHO3HAYHO CBSI3BIBACTCS C
JIOKyMEHTOM U BJaJI€NbLIEM MTOIUCH;

2.4. obpabomka 31eKMpOHHO20 OOKyMeHma - JeUcTBUA Tmoib3oBarenss MC ¢ AIeKTpOHHBIM
nokymeHToM cpenctBamu MC, BkItoYas, HO HE OrpPaHMYMBASICH: CO3/IaHUE, MPOBEPKA, MOAMHCAHUE
[1311, uadopmupoBanue apyroro momnb3zoBarenass MC o AOKyMeHTE, MOATBEPKICHUE IOITYUYCHUS,
03HAKOMIJICHHUE, CO3/IaHUE KOMHH Ha OyMakHOM HOCHUTEJNE, OTKJIIOHEHHE, YIalleHuE.

3. OobecneyeHue IPUINYECKON CHIbI BHYTPEHHUXIJIEKTPOHHBIX IOKYMEHTOB



3.1. Kuznennsnii nuka Jlokymenta B UC BkiroyaeT: co3qaHue U mpoyue ACHCTBUS MO eroo0padboTKe,
oTpaxkeHne B ydere, a Takke xpaHeHue B MC. MC oOecnieuuBaeT peructpanuio JneidcTBUi
noJib3oBaresei ¢ JlIokyMeHTOM (JIOrMpOBaHUE) B TEUCHUE KU3HEHHOTO LIUKJIA.

3.2. Bee Bmagenbisl 1011 npusnator paBHO3HAYHOCTH cBoel 111 cOOCTBEHHOPYUHOI MOAMUCH HA
OyMa>KHOM HOCHTEIE.

3.3. Coznanwne [I0I1 B UC uHHUIIMUpPYETCS COOTBETCTBYIOIMM JelicTBueM Bianenbua [1911, T.e. HEe
BBITIOJTHSIETCS] aBTOMAaTUYECKH HJIM HE3aMETHO JUIs BIIAIEIbIIA.

3.4. [lomnomounst Bmagensua [I2I1, moammcaBmero JIOKyMEHT, MOATBEPKIAIOTCS B MOMEHT
noanucanus Jlokymenta B UC aBTomaTH4ecKu.

3.5. BuyTpeHHue syeKTpoHHBIE JOKYMEHTH, noamnucanusie IIOI1, mpusHatoTcst B YupexaeHUH
paBHBIMH [0 IOPUIMYECKON CHJIe JIOKYMEHTaM Ha OyMaXHbBIX HOCHUTENAX, 3aBEPEHHBIM
COOCTBEHHOPYYHOU MOATHKCHIO.

3.6. [Tonp3oBarenu MC npusHatot, yto Buzyanusanus mramna [19311 npu nemonctparuu JlokymeHnra
B uHTepdeiice MC, Brimonnennas cpeacrsamu VC, sSBiseTcss HEOCIOPUMBIM MOATBEPKACHUEM (pakTa
MOANKCAHUS JOKYMEHTa COOTBETCTBYIONIUM BiiajenbiieM [ID11 (moammHHOCT U HEOTPEKAEMOCTB ).

3.7. Jokymentsl xpansrcs B UC B Tom popmare, B KOTOPOM OHH OBUIH CO3/aHBI.

3.8. Konusi 57€KTpOHHOTO JOKYMEHTa MOXET OBbIThb H3rOTOBIEHa (pacreyaTaHa) Ha OyMa)kKHOM
HOCHTEJIE.

4. TIlpaBa, 003aHHOCTH ¥ OTBETCTBEHHOCTH BJIa/1eJIbLAYIEKTPOHHOI MOANMUCH

4.1. Bnagener [I91I1 umeeT npaBo:

- IS aHHYJIUPOBaHHS (OT3bIBA), MPUOCTAHOBKU (BO3OOHOBJICHMS) JECUCTBUS MPUHAIJICKAIIETO
€My KJII04a 3JIEKTPOHHOM MOJIHKCH;

- B Ccllyyae HEOOXOJUMOCTH 3aMEHbBI, BOCCTAHOBJICHHS KJII0Ya JIEKTPOHHOM MOAMUCH 00paTUTHCA
Kk OTBeTcTBEeHHOMY 3a TexHUYeckyr mnoanepxkky MC c¢ cooTBeTcTByromieil nmpocb00oil M MOTYyYUTh
HOBBIH KJIIOU DJIEKTPOHHOM MTOATIMCH.

4.2. Bnanenen [1911 o6s3aH:

- BeCTU 00pabOTKYy BHYTPEHHHUX DJIEKTPOHHBIX MOKyMeHTOB B MIC B COOTBETCTBHH CO CBOUMU
JOJHKHOCTHBIMU O00SI3aHHOCTSIMU;

- TpUHUMATh BCE BO3MOXHBIE MEpbl IS TMPEIOTBPAIICHHUS  HECAaHKIIMOHUPOBAHHOTO
WCIIOJIb30BAaHUSI CBOETO KJIFOUa JIEKTPOHHOU MOAMHUCH;

- HU IPU KaKUX yCIOBUAX HE MEPEIaBaTh KIIIOY AICKTPOHHON MOAMUCH JPYTUM JIUIIAM;

- TIpU KOMIIPOMETAIIMH CBOETO KJII0Ya AJICKTPOHHOW MOIMHCH HE3aMEeIJIMTENbHO OOpaTUThCS K
OTBeTCTBEHHOMY 3a TeXHUYeCKyro momuepxky MC st mpuocTaHOBKM JEHCTBUS MPUHAIJIEKAIIETO
€My KJTF04a 3JIEKTPOHHOM MOJMUCH.

4.3. Bnanenern [I3I1 HeceT MTUYHYIO OTBETCTBEHHOCTh 32 COXPAHHOCTH CBOETO KITFOUA JJICKTPOHHOU
MOAMKCH U €r0 3aIIUTY OT HECAHKLIIMOHUPOBAHHOTO UCIIOJIb30BAHUS.

5. Texnousorusi npumenenus cpeacts [I311 B UC

5.1. lns npumenenus IIBI1 B UC Bnamensumy II9I1 nHeobxoaumo aBropuzoBatbes B HC c
UCIOJIb30BaHUEM MYyONWYHOW M KoHpueHnumanpbHoil yactel kmoua [IOI1 (ums momb3oBatens u
napouib). [Tongnucanue /lokymeHTa BBIMOMHSAETCS MyTeM Haxatus Ha KHomky "lloxnucare 1OKyMeHT"
B OMOIMOTEKE TOKYMEHTOB.

5.2. Undpopmanuss 000 BceX BBLAAHHBIX IOJH30BATENIO KIIOYaX OSJIEKTPOHHON MOJMHMCH, JaTax
MOJIyYEHUs U TpeKpalieHus ux aenctsus (u3bsatusi) xpanurces B UC moctosHHO.

5.3. [Ipu mpexpalieHun y COTpyAHUKa YUpEeKICHHUs JOJDKHOCTHBIX O0O0s3aHHOCTEH 1Mo oOpaboTke
BHYTPEHHUX JJIEKTPOHHBIX JOKYMEHTOB C ucrnoijib3oBaHueM [IDI1 unm mpu yBoJbHEHUH COTpPYIHUKA
€ro KJIIY BHOCUTCS B PEECTP OTO3BAaHHBIX KIIHOYEW 31eKTpoHHOW noanucu OTBETCTBEHHBIM 3a
TexHu4ecKyro noaaepxky NC.

Cpok neiictBus HacTosiiiero [lonoxxeHus 10 NpuHATHS HOBOTO.
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