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Bousirypunckas cpeuss 00meobpasoBaTesibHas K02

1. O6mue noJ1oKeHus

Hacrosimee IlonokeHue 06 WMCMOJIB30BAHHH TPOCTOH 3JMEKTPOHHOM MOJANHCH A JOKYMCHTOB
(nasee - [lonoxenne), myGnukyemsix Ha opuupansHom caiite MBOY Bonrypunckas COLI (nanee -
Yupesk/ieHne) sBIASETCs JIOKaTbHBIM HOPMATHBHBIM aKTOM H OTpe/eNACT TIOPAIOK HyCIOBHs paboThl
COTPY/IHMKOB C JIEKTPOHHBIMH JIOKYMEHTAMH Ha OQHUHATBHOM caiiTe YUpenIeHHs (nanee - UC),
HETIOCPE/ICTBEHHO CBSI3aHHBIMH € WX TPYAOBOH ~ AESTEIBHOCTBIO, C I[PHMCHCHHEM pocToH
3JIeKTPOHHOM moarucen (aanee - [1311).

I.1. Peanmsanmns  onpeaeneHHbix Hacrosumm  [lonoxenuem YCJIOBHH  TIPUMEHEHHS npocmﬁ
JMEKTPOHHON MoamucH ofecrevnBaeT MPHAAHHE IOPHIUYECKOH CHIIBI INEKTPOHHBIM noxymemam
Yupexaenus B UC, TpeOylomuM JIMUHON TOIHCH COTPYAHHMKA, H ONEPALIHAM C HUMH.

1.2. Hammuue 1211 obecneunsaet 8 MIC:

- MOJUTMHHOCTH - MOJATBEPIKACHHE aBTOPCTBA JIOKYMEHTA;

- LEJOCTHOCTD - JOKYMEHT He MOXKET ObITh H3MEHEH TOCIIE MOAITHCAHHS]

- He OTPHIIAHHME ABTOPCTBA (HEOTPEKAEMOCTD) - ABTOP HE MOXKET OTKA3aThCs OT CBOCH MO/IIHCH.

1.3. Jlns noamMcaHusl OJIEKTPOHHBIX JoKymeHToB B MC mHCmosnb3yercs mpocTas JNIEKTPOHHAs
NOAMHACH - WHOPMAIMs B HIEKTPOHHOH (opMe, KOTOpas MPUCOEAMHEHa K APYroi mHbopmannu B
YIEKTPOHHOH Qopme (MoaTHCEIBaeMOl HHPOPMALUH, JOKYMEHTY B 3JI€KTPOHHOM BHJIE) HIIH HHBIM
obpasom cBsizaHHas ¢ Takod HHQOpMarmed, W KOTOpas HCHOMB3YETCS i ONMPEACTCHH: il
MOANMUCHIBAIOLIETO WHOPMALIHIO. :

|.4. B kauecrBe ny6auunoi yactu kmoua 1911 ucrmons3yercss yHUKaIbHOE HMS YYETHOH 3aITHCH,
[MPUMEHSIEMOE LTSl aBTopusannu nosp3osatens B UC. B kauecrtse KOHGUICHIHATBHON YacTH Kioud
[T211 uenonb3yeTes Napo/ib K YUETHOH 3aITUCH,

2. TepMuHbI U onpele/IcHHS

B jgannom [lono)KeHMM MCIONB3YIOTCS CIACAYIOLNIHE TEPMHHBI H WX ONPEACIICHHS:

2.1. gradeney npocmoli  31eKMPOHHOU  NOONUCU - COTPYHAHHK YHUPEeKICHHUS, TIO/ITHCABIINI
VBeoM/IeHHe 06 03HAKOMJIEHHH ¢ HACTOSIMM [107I0XKeHHeM W HCTIONB3YIONIHI UMl TI0JIB30BATENs H
napoJib juist asropusauuu B UC; :

2.2, KO S1EKMPOHHOT NOONUCY - YHUKATBHASA OCIIE0BATEIbHOCTE CHMBOJIOB, NIPEIHA3HAYCHHAs |
JUts TIOATBepsIeH s ¢ ucronbsosanuem cpeacts MC mommnnoctd [I911 BlokymenTe; v

2.3. npocmas  anexmponnas noonucy (II9I1) - WHpoOpMamus B JNEKTPOHHOH (opme B UC,
BO3HHMKAIOUIAS B MOMEHT BBITIOJIHEHHS BIAJENbIEM 3JIEKTPOHHOM TMOMIMCH KOMaH[Ibl MOATHCAHUSA
Jlokymenta B wmHTepdeiice MC, mnoxrsepxnaiomas MOLTHHHOCTE JloKyMeHTa w/umn  akt
o3nakomnenus Baajgensua 1211 ¢ JIokyMeHTOM, KOTOpas B3aHMHO OJ(HO3HAYHO CBA3BIBACTCH C
JIOKYMCHTOM M BJiaJIe/bIIEM MTOITHCH;

2.4, obpabomka 21eKMpoHHO20  OOKYMeHma - JICHCTBHS TOJIB30BATENs WUC ¢ 31meKTpOHHBIM
nokymentom cpeactsamn MC, BkiOuast, HO HE OTPaHHYMBAsACH: CO3JI@HHE, TPOBEpKa, nonnncaﬁue
[1311. nndopmupoBanne apyroro mnonbzosatens MC o H0KyMeHTE, MOATBEPXKACHHE TOTyUEHHUS,
03HAKOMJICHHE, CO31aHHEe KONMH Ha OyMa)KHOM HOCHTENIE, OTKIIOHEHHE, yAalICHHE. ’

3. OfecrnevyeHue WPUIAHIECKO CHIIbI BHYTPEHHHX)JIEKTPOHHBIX IOKYMEHTOB



3.1. XKusnennbiit unkn Jlokymenta B UC BKItOUaeT: cosjanue u npoune AeHCTBHS 110 eroobpaboTke,
OTpaxehue B yuere, a Takke XpaHenne B MC. MC obecrieumBaer perucrpanmio aedcTsuii
rmone3oBaresiel ¢ JlokyMeHTOM (JIOTHPOBaHHWE) B TEUEHHE KHU3HEHHOTO HKIA.

3.2. Bee Bnazensusr 1911 npusnaor paBHo3HauHOCTH cBoelt T13]1 COOCTBEHHOPYYHOM TOJINHMCH Ha
OyMa)XHOM HOCHTEIE.

3.3. Cosnanne 1911 B UC nHUIMMpYyeTCS COOTBETCTBYIOMMM ACHCTBHEM BIANETbIA 1311, T.e. HE
BBITIOJIHSACTCS ABTOMATHYECKH MITH HE3aMETHO JUTA Bladesbia.

3.4. llonHomouus  Bnamensua 1911, moanucasmero JloKyMeHT, TOATBEPXKIAIOTCS B MOMEHT
noanucanus Jlokymenta B UC aBTomaTHueckH.

3.5. BHyTpeHHHE 3/IeKTPOHHBIE [OKYMEHTBI, moamucanueie [1911, MIPU3HAIOTCA B que}xneHHH
PaBHBIMH 10 IOPUAMYECKOM CcHlle JOKYMEHTaM Ha 6yma3xﬂmx HOCHTEIISIX, 3aBEPEHHEBIM
COOCTBEHHOPYUHOM MOJMHCHIO, 5

3.6. Ilone3osatenn UC npusHatot, 9t0 BH3yanusaims urrammna [1311 npH JeMoHcTpanH JlokymenTa
B uHTepeiice MC, BoimonnenHas cpeactamu UC, spisercs HEOCTIOPHMBIM TOATBEPIKACHHEM (bax'rd
MOANMHACAHHNS JIOKYMCHTA COOTBETCTBYIOWINM Brajenbuem [13I1 (momHHHOCTE U HEOTPEKaEMOCTD).

3.7. HokymenTsl xpaustes B UC B ToM popmate, B KOTOPOM OHH GBUTH CO3LaHBL

3.8. Konusi 271eKTPOHHOTO JIOKYMEHTa MOXKET ObITh H3TOTOBIIEHA (pacneuatana) Ha 6YM&>KHOM
HOCHTEJIE, -

1

4. ITlpasa, 0053aHHOCTH H OTBETCTBEHHOCTH BJIAEILIAYTEKTPOHHOIN MOANHCH

4.1. Bnaneneu [1311 nmeer npaso: (

- JUIsl aHHYJIMPOBaHWs (OT3bIBA), NPHOCTAHOBKH (BO30OGHOBJICHMS) NEHCTBHS npnﬂmemamerd
eMY KJIOHa 3JEKTPOHHOM MOANucH;

- B ciydae HCOOXOAMMOCTH 3aMeHbl, BOCCTAHOBIEHHS KIH0Ya 3JIEKTPOHHOM TOMITHCH 06pa"rn'rr=ca
K OTBETCTBEHHOMY 3a TEXHHUECKylo nomaepxky MC ¢ cooTsercTByiomeii npocs6oit u nonqub
HOBBIH KJIIOY 2JIEKTPOHHOM MOITHCH. ‘

4.2. Bragenen [1311 oGs3an: \

- BecTH 00pabOTKYy BHYTPEHHHX 3EKTPOHHBIX H0KYMEHTOB B MC B COOTBETCTBHH CO CBOWMH
JIOJKHOCTHBIMH 00SI3aHHOCTSIMH; :

- TpHHAMATE  BCC  BO3MOXHBIC ~ MEpbl  JUIS  MPEAOTBPAIICHHS  HECAHKLMOHHPOBAHHOTO
HCTOJIB30BAHUS CBOETO KITIOYA IEKTPOHHOM MOMTHCH; ‘

- HWIIpH KakWX yCJIOBHSIX HE MEPEeIaBaTh KJKO4 3J€KTPOHHON OAIMCH APYTHM JIHILAM;

- TpH KOMIIDOMCTALIMH CBOETO KJIIOYa 3JICKTPOHHOH MOANMCH He3aMeIIMTENbHO 06paTHThCS K
OTBETCTBEHHOMY 3a TeXHWuECKyl0 nouepxky MC s NpHOCTAHOBKH IeHCcTBHS npnna;memamerd
CMY KJTIHO4a JIEKTPOHHON MOJIITHCH. :

4.3. Brazgeneu [I311 HeceT MYHYIO OTBETCTBEHHOCTH 33 COXPAHHOCTh CBOETO KIIHOYa SHeKTpOHHOiil
IMOJUTHCH M €T0 3aLIMTY OT HECAHKIIMOHMPOBAHHOTO HCIOJIB30BAHHUS. !

5. Texuomorns npumenenus cpencrs [III1 8 UC

£

5.1. lns npumenenns II9I1 B UC Bnagemsuy 1911 meobGxommmo aptopmsosatics B MC ¢
MCIoNIB30BaHNEM MTyOIIMYHON W KOH(MICHLHMANbHON wacTedl kmowa IIDI1 (MMms monbsoBaTens W
naposib). [loxanucanne JlokymMeHTa BBITIOTHSETCS MyTeM HaxkaTus Ha KHonky "[oxmucars JOKyMeHT"
B OMOIMOTEKE TOKYMEHTOB.

5.2. Mudopmanns 0060 BCexX BBLIAHHBIX MOTb30BATENO KIHOYAX JEKTPOHHOH IIOJIITHCH, naTax
MOJYUCHHUS W NPEKpalieHus UX JIeHCTBUsS (M3baThs) XpaHutes B UC nocTosHHO. ’

5.3. Ilpu npekpalenun y coTpyaHHKa YUpexkIeHHs TOMKHOCTHBIX OOS3aHHOCTEH Mo obpaboTke
BHYTPCHHUX 3JICKTPOHHBIX JIOKYMEHTOB ¢ HcnofibzoBanueM [1311 wiu npw yBoJabHEHHH corpynﬂ‘uxai
Cro K04 BHOCHTCS B PEECTP OTO3BAHHBIX KIIHOYEH 3NEKTPOHHOU moamucH OTBETCTBEHHBIM 3d
TeXHUYecKy1o noaaepxky MC.

Cpok nefictsus HacTosero [TooKeHu s 10 TPUHATHSA HOBOTO.



